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Principals Welcome

| would like to extend a warm welcome to Ravensthorpe District High School. It is an absolute pleasure to be the
Principal of the school and to work alongside a dedicated team of staff who are passionate about education and
committed to helping our students reach their full potential.

We work hard to develop students who respect and care for themselves, those around them and their
surroundings. We are focused on creating a culture of high expectations in teaching and learning, guided by a
strong moral purpose and a belief that a quality education gives our students greater choices and possibilities in
life. We set ourselves high ambitions and aim to instil in our students a range of skills, knowledge and interests
that will allow for them to enjoy a meaningful, successful, and happy life. We aim to achieve this through a
relevant and exciting curriculum, a safe, stimulating learning environment and a strong focus on supporting and
guiding student career pathways and further study options.

We are at the heart of the community and are proud of the strong links we have with the local area. We firmly
believe that education is a partnership between home and school and that encouraging and affirming
relationships define our learning community. We recognise the very important role parents play in developing a
successful learning environment and we invite you to become involved in your child’s education through being
actively involved in school events and decision-making opportunities.

As Principal, my aim is to ensure that every child has a positive and rewarding time at Ravensthorpe District High
School. My door is always open to parents wishing to discuss their child’s progress or anything related to the
school. If you would like to have a guided tour of our school, please make a booking with the office
administration.

Mat /ﬁm@é

The School Community and School Vision

Ravensthorpe DHS was established in 1901 and has strong partnerships with the local community. We offer
students from Kindergarten to Year 10 all that you would expect in a larger metropolitan school, yet have
that unique, friendly atmosphere typical of a small rural community.

Our vision is to empower and inspire our students to become life-long learners through inclusivity and high-
quality teaching and learning. To nurture our student well-being, build resilience and achieve success
through real life experiences and community collaboration. At Ravensthorpe DHS, we value our three core
positive behaviour expectations of care, ambition and respect and communicate high expectations of our
teaching, support, students and community.

At Ravensthorpe District High School, we aim to make our school the heart of our community. We have
strong representation and relationships with our community partners that are integral to the success of
both our students and community, and we want these to continue to foster and grow.

Our Beliefs

At Ravensthorpe DHS, we believe that our students have the greatest chance of success when:

e They have self-belief that empowers them to apply learned knowledge and skills.
e They are taught by highly skilled staff using innovative, co-operative and explicit teaching styles
that build upon prior student knowledge.



e Quality early intervention and support is put in place to reduce the 'learning gap'.
Timely, targeted feedback is delivered at point of need.

e They learnin a supportive, engaging, enjoyable and safe environment.

e Their social, emotional, physical, creative and academic needs are met.

e We have high expectations of ourselves, students and community.

e Community relationships and partnerships are based on mutual respect and trust.

Values

The three core values underpinning everything we do at Ravensthorpe DHS are:

Care Ambition  Respect

Aims

Ravensthorpe District High School aims to;

¢ Create a positive environment within the school and classroom in support of teachers and the wider
community;

¢ Create a caring school environment where the rights and responsibilities of the individual are recognised
and respected;

¢ Recognise those members of the school community whose exemplary behaviour promotes a positive and
caring school environment;

¢ Establish a set of behaviours that protect the rights of all individuals;

¢ Problem solve consequences for individuals who do not accept their responsibilities, so that they are
encouraged to recognise and respect the rights of others;

¢ Focus on a problem solving approach to establish procedures so that conflicts can be resolved in a
positive manner;

¢ Support students to build positive relationships with their teachers and other students by encouraging
inclusivity;

¢ Accountability for actions is developed through understanding:
1. The impact of our actions
2. Projecting forward and recognising consequences and
3. Committing to restorative practice — ‘putting things right’

Stakeholders Working Together
We are all invested in creating successful pathways for our students.

Positive relationships between staff and parents is the key to providing students with a solid base for learning,
safe in the knowledge that parents/carers and teachers are working in partnership to enhance student
opportunities.



Rights and Responsibilities

All members of the Ravensthorpe District High School community have rights and with that, come responsibilities.

Please take the time to familiarise yourself with our communication policy.

School Structure

Being a District High School means we cater for students from Kindergarten (4 Year olds) through to Secondary
schooling (Year 10).

The Primary sector of the school caters for students from Kindergarten to Year 6 (11 Year olds). There are
approximately 70 students in our Primary School, and 45 students in Secondary.

Class structure for the beginning of 2024 (approximate numbers) is as follows:

PRIMARY
Kindergarten / Pre-Primary - 17 students
Year 1/2 - 19 students
Year 3/4 - 13 students
Year 5/6 - 21 students

Primary students are provided with the opportunity to participate in specialist subjects, in addition to the core
learning areas of English, Maths, Science, Humanities and Social Sciences (HASS) and Technology. The specialist
subjects include Dance, Drama, Health and Physical Education and Art.

Students in Years 3 — Year 7 learn a language; Indonesian, via either a specialist teacher or the School of Isolated
Distance Education (SIDE).

SECONDARY

Secondary School students in Years 7 to 10 are catered for by specialist learning area teachers.

Year 7 - 8 students

Year 8 - 11 students
Year 9 - 14 students
Year 10 - 13 students

Parents are encouraged to communicate with relevant Learning Area teachers as well as the Form Teachers listed
in the Secondary handbook.

Secondary students participate in mandated core subjects, English, Maths, Science, Humanities and Social
Sciences (HASS), Technologies and Health and Physical Education. Additional curriculum learning areas include:

- Woodwork

- Food Technologies
- Career Pathways

The provision of a comprehensive, high quality Secondary education is a priority at Ravensthorpe District High
School and we are pleased you have chosen our school as your desired secondary institution for your student.

Timetables



2024 Term dates

First Term Wednesday 31 January Thursday 28 March
Second Term Monday 15 April Friday 28 June

Third Term Monday 15 July Friday 20 September
Fourth Term Monday 7 October Thursday 12 December

Public holidays and School Development Days (SDD)

Monday
Tuesday
Monday
Friday

Monday
Friday

Monday
Monday

Friday

School development days allow staff to plan and implement school and departmental initiatives. School

January 29 SDD

January 30 SDD

March 4 Labour Day

March 29 Good Friday

April 25 ANZAC Day

May 31 SDD

June 3 Western Australia Day
August 19 SDD

October 18 SDD (to be confirmed)

Development Days have been endorsed by School Council.

Formal staff meetings occur regularly throughout the term. These meetings provide opportunities for school
planning and professional development. Weekly communication meetings are used for operational matters.

A number of special days/events also occur during the school year such as NAIDOC Day or Book Week. The dates
of these events will shared with the community on the planner and through social media/CONNECT/Compass.

School Day times — Primary and Secondary Students

Form

Period 1

Period 2

Recess

Period 3

Period 4

Lunch

Period 5

8.50am —9.00am
9.00am — 10.00am
10.00am —11.00am
11.00am —11.20am
11.20am —12.20pm
12.20pm —1.20pm
1.20pm —2.00pm

2.00pm —3.00pm (Friday early close — 2.30pm)



Students are not permitted on school grounds before 8:30am. Prior to this time, adequate supervision of
children cannot be reasonably guaranteed, therefore parents are asked to be aware of this and not allow children
to arrive at school prior to 8:30 am. If they do, they are required to head to the front Admin office. We thank you
for your support.

Students are to leave school grounds after school and are not permitted to play unsupervised on equipment after
3:00pm.

After school, on weekends and during the holidays the school is closed to the public. There are no dogs or

smoking/vaping to occur on school grounds at any time.

School Days - Kindergarten

Semester 1 - Tuesday and Thursday

Semester 2 - Tuesday, Wednesday and Thursday

While enrolling in a kindergarten program is not compulsory, once students are
enrolled they are expected to attend every day that they are well. This ensures
continuity of the program and allows students to maximise their academic and
social development.




Administration

Mr Mat Kennedy

Mrs Nia Clarke/Mrs Kylie Gregory

Mrs Denise Wolfenden
Mrs Brenda Kalalo

Staff

Teaching Staff

Miss Melanie Randall
Ms Suzanne Dee

Miss Kimberley Ockerby
Miss Jessica Smith

Mrs Coralie Daw

Mrs Jeanette Denham
Mrs Sharon Atkins
Mrs Nia Clarke

Mr Richard Clapp

Mr Michael Fox

Non Teaching Staff

Mrs Maureen Townsend
Mrs Hayley Wisewould

Ms Michelle Clulee

Ms Sarah Wrout

Mrs Rosemary Butterworth
Mrs Pascale Dove

Mrs Sharna Quartermaine
Mr Hamish Gardiner

School Bus Drivers
Mrs Brenda Kalalo
Mrs Irina Bawden
Mr Garry Waddell
Mrs Jodi Edwards

Staff on Leave

Mrs Evelyn Unwin
Mrs Marinelle Meyntjes

Principal

Associate Principals

Manager of Corporate Services
School Officer

Kindergarten/Pre Primary
Year 1/2

Year 3/4

Year 5/6

Primary Music, English Support

Secondary HASS and English

Secondary Food Technology/Design Technology and Pathways
Physical Education and Health

Secondary Science

Secondary Math

Home Economics Assistant

Library Officer

Education Assistant - Kindergarten/PP
Education Assistant

Cleaner in Charge

Cleaner

Cleaner

Gardener / Handyman

(Mt Short)
(Hopetoun)
(West River)
(Moolyall)

Education Assistant
Education Assistant



School Council

The governing body at the school is the School Council which has a majority parent/community representation. The
School Council meets a minimum of once a term.

The functions of the Ravensthorpe District High School Council are:

1. to take partin:
a) establishing, and reviewing from time to time, the school objective, priorities and general directions.
b) the planning of financial arrangements necessary to fund those objectives, priorities and directions.
c) evaluating the school’s performance in achieving the above.

2. to promote the school in the community.
3. consulted in regards to the code of conduct for students at the school.
4. to determine, in consultation with students, their parents and the staff of the school, a dress code for the

students when they are attending or representing the school.

P&C

This is your parent group and deserves your support. There are many ways of supporting this organisation, however,
personal involvement is the one most appreciated. Meetings are held twice a term. Reminders are included in the
school newsletter.

From time to time, the P & C engages in fundraising and social activities, or arranges busy-bees where parents can
mix and meet others. To date, the committee has been an extremely active contributor to the school's educational
programs and development of facilities and we hope that all parents will continue to support this Association.

Membership of the P & Cis free to join and meetings are held twice per term.
ALL parents are welcome and are encouraged to join and participate.

The function of a P & C is to encourage parents to participate in developing the school’s educational offerings,
develop parent participation and involvement in the school, i.e. a forum for parents to discuss issues pertaining to
the school and its community, and for gathering opinion. It is to promote and support communication and
cooperation within the school community and to bring educational matters to the attention of the wider community.
It is also to provide extra amenities for the benefit of government school students.

The formal staff/parent communication channels are through classroom teachers and the Principal. The School
Council and Parents and Citizens Association are school based committees which provide a forum for school policy
matters but not for the discussion of personal issues, which should be discussed with the class teacher or Principal.

Contact lists

President: Gab Major
Secretary: Michelle Grobler
Treasurer: Denise Wolfenden

Exec Committee:
Portia Chambers & Jules Belli, Lizzie Thomas



Facebook and TidyHQ

Find out more about the amazing support that P&C provides for the school at:

Ravensthorpe District High School P&C - Home | Facebook
https://rdhs.tidyhg.com/

Canteen

The Canteen is managed by the Parents and Citizens Association in consultation with the School. We are recognised
as a healthy eating school and sell foods guided by the ‘Traffic Light Model’ which meets the Department Healthy
Eating Policy. The canteen is open once a week on a Wednesday and orders are to be placed via the ‘spriggy’ app.
The menu can be found on the P&C website/Facebook page.

—
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https://www.facebook.com/rdhspc
https://rdhs.tidyhq.com/

School Facilities

Map
PARENT DROP OFF
K/PP
Horticulture
Playgroup
PRIMARY
LOTE 1/2
5/6 3/4
ART
) HASS
Hall D&T Home Ec Hbrary Mathe
Pool
)
Science English ADMIN

Morgans Street
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K/PP

The K/PP students are located to the west of the parent drop off area. The K/PP area provides a spacious
environment for the children to explore and grow.

Primary

Primary students from Years 1 to 6 are located in the Cluster building in the centre of the school grounds.

Secondary

The school is very well equipped with a dedicated Secondary precinct where students have the opportunity to access
Science and Food Technology facilities, and an extensively outfitted Manual Arts Centre, as well as classrooms for
the core subjects Maths, English, Science and Humanities and Social Sciences (HaSS). We run Design and Technology
via Perth with qualified Woodwork teachers and hands-on practical Home Economic classes. We provide in depth
health programs and career pathway programs for our secondary students.

Amenities

The school shares a Swimming Pool with the community and has a covered assembly area; The Judy Daw Pavilion.

Physical Education lessons are able to utilise the Ravensthorpe Recreation Centre adjacent to the school and the
Department of Education Swimming pool facility. We also look to utilise the resources within our Community such
as the tennis courts and lawn bowls club.

Library

A wide selection of fiction/non-fiction books and reference material is available. The school library is regularly open
to students at lunchtime.

Classes have timetabled access to the library to borrow books and to learn explicitly taught skills.

All students are encouraged to borrow books on a regular basis. The borrowing period is weekly and books must be
returned on the due date. Students may renew books for a further loan period if required.

Due to the high cost of books, careless handling and losses can easily lead to a situation whereby the library stock is
steadily reduced instead of increasing each year. Parents can assist the school by checking on the books brought
home and ensuring their prompt return in good order. Damaged or lost books will have to be replaced at the
parent's expense.

Laptops

The school provides every secondary student with a laptop device for their studies. These are leased and the school
needs to return these in working and reasonable condition. We encourage parents to support the appropriate use of
these devices.

Swimming Lessons

Swimming lessons are conducted by the Department of Education and will be conducted week 7 and 8 in Term 4,
2024. Primary students have access to the school pool for these lessons and no charge is made. Swimming lessons
are considered compulsory and parents are requested to provide written notice to the school if their child is unable
to participate for any reason.

11



Excursions and Incursions

From time to time the school offers a program of excursions and visits of educational interest to support class
programs. These are an important part of a student’s education and it is hoped that all those who are invited will be
able to participate. Transport is usually by bus which must be fully registered, licensed and have seat belts fitted. Full
details of excursions will be provided in a note from class teachers and through Compass as the year progresses.
Please make payments by the due date as given in the excursion note. Refunds can only be made on entry costs
where this is possible. Bus costs are calculated on the whole class/group attending and booked in advance, therefore
they cannot be refunded.

*Excursions in town are by walking and consent is sought at the start of year for all such activities

Processes

Enrolment

It is important that the school is kept informed of any changes to information originally provided on the Enrolment
Card. Medical information is updated annually. All students must have an up to date Immunisation record on
enrolment.

When a student is enrolled at Ravensthorpe District High School, all Healthcare requirements will be documented. If
these Healthcare issues involve the medication of the child or other Healthcare procedures, then all staff involved
will be notified. All student medication must be kept at the front office.

| g@ ‘See Website for Enrolment Forms’

Custody Advice

Custody and guardianship matters need to be recorded on the Enrolment Card. In cases where custody advice is
noted, the Family Court Order regarding custody and guardianship rights must be photocopied and placed in the
student’s file. Confidentiality is respected. It is the parents responsibility to inform the principal of any court
orders.

Student book lists and personal requirements

Every child receives a book and personal items list at the end of each school year. It is important for children to have
these items available for everyday use at school, especially the workbooks, as this maximises their participation in
class activities. Please endeavour to have all items marked with the student’s name.

Discounts on school booklists are available for eligible students through the Hopetoun and Ravensthorpe Community
Chest.

School Bus

If a parent wishes their child to access a bus service of which they are not enrolled, they need to write a note to the
School Bus Coordinator giving permission for their child to use the bus. This form must have the dates requested and
be signed and dated. The Coordinator will then confirm the arrangement with the bus contractor/driver. This must
be done before the requested date of usage. Buses may be used as one offs but should not be used as taxi services.
Four bus services are available in our intake area.

Application information can be found at www.schoolbuses.wa.gov.au

Further information can be found at the school’s website

12


http://www.schoolbuses.wa.gov.au/

Students who travel on school buses must be punctual and well behaved at all times. Misbehaviour, which distracts
the driver and endangers the lives of passengers, will not be permitted. Continued misbehaviour may result in a
student being refused transport on this service. The authority of the driver as the adult in charge must be accepted
and respected by all passengers. The school supports any action of School Bus Services or the Contractor.

Collecting and Dropping Off Students from School

Parents are encouraged to use the car park behind the Primary Cluster in Hosking St for pick up and set down of
students, or parking. Kindergarten and Pre Primary Students are delivered to the car park at the end of the day. We
would appreciate it if parents refrained from parking at the School Bus drop off / pick up area or on the
grassed/footpath area beside the Art / Music building. This is a safety issue with buses in the area.

Late Arrivals

Students who arrive late for school must sign in at the front office. Continual lateness may affect students good
standing.

Parents collecting students during the school day must sign in at the front office before meeting with their
child/children.

Early Pick Up

Parents collecting students during the school day must sign in at the front office before meeting with their
child/children. A Leave Notification slip will be issued by the front office.

Visitors to School Grounds

All visitors, including parents, are legally obliged to contact the front office upon entering the school. An electronic
visitors’ book has been placed in the front office. Parents/visitors are required to sign the book upon arrival at school
(during normal school hours) and sign out upon leaving. If parents/guardians are withdrawing a child from class for
any reason, must report to the front office. A staff member will retrieve your child from the classroom.

Lost Property

Items found are stored within the front office and are able to be viewed. Unclaimed items are periodically given to
charitable organisations including the local Op Shop. Items that contain a student’s name have a much better chance
of being returned to their owner.

13



SUPPORTING STUDENT SUCCESS

At Ravensthorpe District High School, we view literacy and numeracy skills as the key to success in education. A
positive attitude towards education is promoted as being the means to become successful lifelong learners.

As parents and carers you are able to influence the success of your child through supporting the school in its approach
to attendance, behaviour, homework, uniform and also ensuring your child is well fed.

Attendance

Full attendance has a significant impact on a students’ progress and achievement and benefits the educational and
social opportunities they have available to them when leaving school. Attendance is compulsory for all students until
the end of Year 12, which includes alternate pathways. All our students, from Pre-Primary to Year 10, are to attend
school full time.

Students are expected and required to attend school regularly. All absences must be explained. Parents / Caregivers
can phone, email, text or write a note to form teachers or the front office, or via CONNECT/Compass.

If it is necessary for a child to be late, or absent, a brief written explanation is required containing the following
information:
e date of absence
child’s name
child’s class
reason for absence

14



Permission to leave the school grounds will generally not be granted unless written advice has been received from a
parent. It is school policy that students remain on school grounds at all times unless under prior agreement with
parents/caregivers and the Principal.

Students not fit to participate in Physical Education lessons must provide the teacher with a written explanation
from Parents/Caregivers.

Parents are asked to arrange family holidays during term breaks and not the school term.

Every day counts. Attendance at school on a daily basis is a legal requirement on the part of parents and care givers.
Continual absenteeism is taken very seriously by the education department. Should a student’s overall attendance
fall below 90% during the school year, that student is classified as ‘at risk’ and parents will receive and return a letter
to acknowledge the attendance rate. We will ensure parents of all students in the severe non-attendance category
are offered, and are supported to participate in, student attendance support involving family and community.

| :® ‘See Website for Attendance Policy’

Behaviour

The Ravensthorpe District High School Student Behaviour Support Policy and Procedures encompasses
documentation of desired behaviours, guidelines for behaviour support, specific classroom management practices,
and Department of Education guidelines. Our practice is guided by the Positive Behaviour Strategies in Schools
Program, Classroom Management in Schools (CMS), Instructional Strategies and a Restorative Practice approach.
We will be moving to a multi-tiered approach this year and will welcome community feedback on the development
of this model. This will better allow us to meet the increasing behaviour and disability needs, through a holistic
approach, of all our students.

Schools provide a social context which allows students to be supported whilst also being taught how to accept
responsibility for their own behaviour. Students need opportunities to develop appropriate behaviours, self-control,
self-regulation and resiliency through interactions with teachers, other staff and through the curriculum.
Expectations are modelled and reinforced consistently by all our staff in a manner which enhances a student’s
understanding of responsible social behaviour.

Student behaviour is initially managed by classroom teachers, however, more severe breaches of our expectations
will be referred to the Associate Principals. The Department has a no tolerance attitude towards violence in schools,
and Ravensthorpe District High School works within these guidelines to provide age appropriate redirection toward
appropriate behaviours for our students.

Good Standing

Good standing events are held twice a term, generally in Week 5 and 10. These reward students that have
demonstrated the core values of care, ambition and respect. Students with good standing of 85% or higher, and
student leaders with 80% or higher, will be able to participate in these events. Appropriate attendance is also required
to participate in these events.

Student leaders who drop below 85% will lose their badge until their good standing reaches 85%. On the second
occasion they will lose it permanently.

Form teachers will notify parents each week of their child’s current good standing, and those with inappropriate
attendance will be contacted by the school attendance officer, the Associate Principal.

| g@ ‘See Website for Behaviour Policy’
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Equipment

Students need to ensure they are prepared for class each and every day. Students who are adequately prepared for
class, maximise their learning time and that of their peers. Stationary lists are provided at the start of each year for
required materials in each learning area.

Please make sure your child has the appropriate equipment and comes prepared to school.

Special Need and Learning Difficulties

Children with academic learning difficulties may require additional support to develop language, literacy and
numeracy skills. Both of these groups of students may require documented plans developed specifically to address
their needs. They may also benefit from regular individual or small group programs outside the regular classroom
run by teachers or education assistants.

We may request parent permission to refer students to the school psychology service. This will allow access to
assessment and support in the areas of speech, language, emotional regulation, fine and gross motor skills, sensory
processing, learning or behaviour. Referral details will always be discussed with parents prior to this process being
initiated.

Support and SAER (students at educational risk) programs are co-ordinated by our SAER co-ordinator, Miss Emily
Raynor. These include social and emotional wellbeing, numeracy and literacy strategies to help support your child.
Individual learning programs are developed by classroom teachers and contain 2 -3 achievable goals with strategies
to support students and are reviewed termly. They may be monitored in consultation with other specialists such as
school psychologists, speech pathologists or occupational therapists. Classroom teachers aim to meet with
parent/caregivers once or twice a term to review these plans and provide feedback. The Associate Principals are
available for any parent/teacher meeting if required. Any questions regarding support or SAER programs may be
directed to Miss Raynor at emily.raynor@education.wa.edu.au

Student Services

The services of a School Psychologist, Speech Therapist and Occupational Therapist are available to the school on a
regular basis. Referrals can be made by classroom teachers through the Associate Principal or SAER co-ordinator.
Parental permission is always required prior to contact with students or the commencement of any individual testing
procedures.

Chaplaincy and Student Wellbeing Officer

Ravensthorpe District High School offers students access to chaplaincy and student well-being through
YouthCARE, providing an essential social, emotional and mental health service to our school and community.

Our YouthCARE chaplain or Student Wellbeing Officer, provides a supportive place to talk, confidential, non-
judgmental pastoral care and programs based on respect, compassion and service.

The chaplain/student wellbeing officer is trained in pastoral care, with ongoing training opportunities provided to

specialise in critical incidences, community members living in isolation and mental health initiatives. Chaplaincy is an
important part of the support we offer students who may be facing challenging personal and social issues.

16
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Computers and Internet Usage

All children have daily internet access during classroom instruction.
In line with current school policy, it is a requirement that any child
who accesses the Internet in the school must have written
permission from their parents. This permission is in the form of an
“Internet User Agreement”. Copies of this policy are sent home at
the beginning of each school year and are to be signed by both
parents and students. These forms are renewed each year.

Lunches

All Primary and Secondary students eat their recess and lunch in either the primary or undercover area, supervised
by a duty teacher. Students are asked to remain seated for the first ten minutes of lunch and are not permitted to
exit eating areas until dismissed by the duty teacher.

More information on our Crunch and Sip Policy can be found in this handbook.

Uniform Policy, Jewellery

The school uniform is comprised of the wearing of navy bottoms, school polo and a navy jacket. Uniforms can be
purchased from P&C through the School Office in person, email or by phone (Office Hours - 8.30am — 3.30pm).
Payment can be made via EFTPOS at the School Office, cash or Electronic Funds Transfer.

The wearing of school uniform is a requirement in earning “Good Standing”. The uniform policy outlines the
expectations the school has of hair, jewellery and dress and has been created based on our school community
expectations.

When attending excursions, students are required to attend in school uniform unless otherwise stated in the
excursion consent letter.

As a Sunsmart school, students in primary are required to wear school bucket hats, and secondary students school
caps. During school endorsed swimming activities a rashie/tshirt is required also.

- See Website for the ‘Dress Code Policy’ and
= Uniform List

Faction

Upon enrolment each student will be assigned to a faction. Our Factions are Warriors (Gold) and Gladiators (Blue).

Student Leaders and Student Voice

All students are encouraged to take on leaderships roles, endeavour to increase their own leaderships skills, and to
actively participate in decision making processes at our school. It is our belief that all students are capable of being
role models for their peers as well as active members of our community. We actively create ways for all students to
have a voice. Student leaders as role models, are expected to maintain 85% good standing. There are many
opportunities on offer for our Leaders including leadership camps and contributions to our community.
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Voluntary Contributions

These contributions are invested into the education programs we offer to our students. In order to enrich the
opportunities available to your child, the school charges each student or family a voluntary charge, this is paid into
the school account and is subject to Government Audit.

The 2024 Voluntary Contributions and Charges are as follows:

Kindergarten — Year 6 $60 per student
Years 7-10 $235 per student

Upon enrolment, please refer to the contributions and charges information forms. Any parent who is experiencing
difficulty paying contributions and charges should contact the Principal as soon as possible to discuss the matter.

Your financial support will be greatly appreciated and we are hopeful for an excellent response from all families in
2024.

Parent Help

The partnership between teacher, parent helper and student is both powerful and productive. Both the children and
parents derive great pleasure and benefit from this program. Parents will be invited to assist at various times with
special events and programs. If you would like to contribute more regularly in the classroom, please contact the
classroom teacher. Please note that all volunteers working with children other than their own on a regular or
frequent basis will need to apply for a Working with Children card. These forms are available at the office.
Department of Education policy required that any person working near or with students is to complete a confidential
declaration form available at the front office. Staff will be advised to ask any parent helper to complete this form and
will notify Admin that you will be in attendance on the set day.

Mobile Phones

The Department of Education does not permit student use of mobile phones in any public school. RDHS upholds this
policy and advises that any secondary student bringing their phone to school does so at their own risk.

For those secondary students that require phones for parent contact after school, they are to be switched off during
the day and remain in school bags at all times. If students are caught with phones, they will be confiscated by the
teacher and handed to the front office. These can be collected at the end of the school day by the student on the first
occasion. Any subsequent breaches will require parents/caregivers to come and collect the device at the end of the
school day.

If you wish to contact your child, we ask you support the school and contact the front office, not your child directly.
We are happy to allow students to call parents/caregivers from the front office if required.

Communication

Contacts

Phone: 9852 3000

Website: www.ravensthorpedhs.wa.edu.au
Facebook: https://www.facebook.com/groups/ravydhs
Principal: Mat.kennedy@education.wa.edu.au

School email: Ravensthorpe.DHS@education.wa.edu.au
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Website

A range of policies, the strategic plan and other important information regarding Ravensthorpe District High School
can be found on our website www.ravensthorpedhs.wa.edu.au

Facebook, Connect and the Newsletter

Our Facebook group is open to any member of our school community. You may request to join and the school
administration will process your request. This group provides us with the opportunity to share classroom snapshots,
important information or good news stories from within the school environment.

https://www.facebook.com/groups/ravydhs/

Connect is the primary form of important information and frequently contains letters or important information that
needs to be shared with our school community. Parents who have provided the school with email addresses will
receive a notification regarding events and other school information via ‘Connect’.

This will transition to Compass in 2024, however, parents will be given notice and guided on this process.
Please be aware you need to keep your details current with the school.

The newsletter is released twice a term, in week 5 and 9, and provides a summary of the activities within each
classroom and the school for the term. This is released on Connect and goes home in hardcopy.

Term Planner

At the beginning of each Term a planner will be distributed as a guide to events. Please be aware that dates are be
subject to change. Please see the newsletter for the most up to date version twice a term.

Parent/School Meetings

It is important that parents take the opportunity to discuss their children’s progress with the class teacher on a
regular basis. Parents wishing to have a formal discussion with teachers should make contact to arrange a suitable
time. Parents are requested not to seek lengthy discussions with the teacher without making a prior appointment.
Teachers cannot hold such discussions during teaching time or before school when they are busy preparing for the
day’s work.

Formal Parent / Teacher / Student interview/conferences will be offered at the end of Term 1. Parent Information
afternoon / evenings are held during Week 9 of Term 1. A Learning Journey / Open Classroom event will take place
during Term 3.

| E@ Please see website for our ‘Communication Policy’

Assembly

Values Award Assemblies are held three times a term in the Assembly Hall on a Friday morning (Term 1), one for
each of our school values. Please refer to the School Planner and newsletter for details of dates. Assemblies are
conducted by our Student Leaders and rostered classes. Parents and friends are always invited and encouraged to
attend. Assemblies commence at 8.50am and generally run for 20 - 30 minutes.

Assembly days during Term 2 to 4 will be decided in discussion with our P and C.
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Diaries

Home and school communications are essential in building a positive partnership. Please use your child’s diary as a
day-to-day tool for communication.

All students are provided with a diary at the commencement of the school year. It is expected that all students
bring this diary with them to all classes.

The diary is an important reference. The use of the diary supports:

o Development of organisational skills

e Tracking and recording of homework

e Communication e.g. absentee notes can be written in the diary (will be photocopied) or messages can be
communicated to teachers

Student Health and Wellbeing

Emergency Contact

In the event of a child becoming ill or being injured at school the emergency
contact name and phone number as entered on the Enrolment Card will be used —
if the parent/caregiver/guardian cannot be contacted.

It is very important that the school be advised if any of these details are
changed.

Please ensure that the following details are kept up to date on your child’s
Enrolment Card.

1. Your address and phone number

2. The name, address and telephone number of a contact person in case you are
unavailable.

3. The name, address and telephone number of your doctor.

4. Any allergies such as bee stings, which affect your child, and any medication
required.

5. Emergency care plan for students with known medical conditions that require
interventions, such as Asthma, allergies or possible use of epipens.

Sick Children

While we do not like children to miss school, we ask that if your child is unwell, they stay at home (Please see
attendance section for process). We do not have facilities to take care of unwell students and it can be very
distressing for the children to be away from the care of home at such times. Parents or emergency contacts will be
phoned when children are ill at school.

Medication

Students are NOT to keep medication (prescribed or non-prescribed) in their bags.

Please direct all medication to the front office.
Administering Over-the-counter (non-prescribed) Medication

School office staff will seek verbal consent from parents/carers for the administering of non-prescribed medication
e.g. paracetamol. It is also the responsibility of the parent/guardian/carer to notify school office if a student is taking
over the counter medicine.

20



Minor Analgesics

Analgesics are non-prescribed pain suppressants (e.g. Aspirin, paracetamol) and can have undesirable side effects.
Aspirin will not be administered to students without a medical practitioner’s written instruction because of the
possibility of Reye’s syndrome developing (a potentially fatal disease of childhood).

If school office staff are to administer medication to a student the following protocol applies:

1. Parent/guardian/caregiver must provide written authority for the staff accepting responsibility to administer
the prescribed medication.

2. Parent/guardian/caregiver is responsible for the submission in writing of any requirements of the student for
medication, including details from the medical practitioner and of the circumstances for the appropriate use
and application of the medication.

3. Parent/guardian/caregiver must provide the medication in a properly labelled container (name of student,
name of medication, doses to be taken). Minimal quantities only should be sent to school unless there is a
need for larger amounts to be sent, by agreement with the school. Medication that is not labelled correctly
will not be accepted for use.

4. School office staff will only administer prescribed medication in accordance with instructions or advice of a
medical authority.

A new request/record agreement needs to be made:

* if the dose or medication is altered

* if the regime is re-started following the expiration of this order
* at the beginning of each NEW calendar year

* if the designated teacher alters

Infectious Diseases

Chicken Pox... Exclude from school, re-admit when sufficiently recovered. Some remaining scabs do not justify
continued exclusion.

Conjunctivitis... Exclude until discharge from the eyes has ceased.

Measles... Exclude from school, re-admit on medical certificate. Parents are asked to notify the school immediately
a diagnosis is confirmed by their family doctor. Unimmunised contacts should be excluded until 14 days after the
first day of appearance of the rash in the last case identified in the school, unless contact was immunised within 72
hours of first exposure. Contacts should be advised to see their doctor immediately.

Rubella (German Measles)...Exclude from school. Re-admit on recovery or until at least days after onset of rash.
Contact do not need to be excluded but should be advised to see their doctor.

Mumps...Exclude for at least 9 days after onset of symptoms. Contacts should be advised to see their doctor.
Hand, Feet and Mouth Disease...Exclude until all blisters are crusted.
Impetigo (School Sores)...Exclude until effective treatment has been instituted.

Hepatitis A...Exclude from school. Re-admit on medical certificate of recovery but not before seven days after onset
of illness.

Hepatitis B...Exclusion is not necessary. Contacts should be advised to see their doctor.
Hepatitis C...Exclusion is not necessary.

Ring Worm...Exclude until appropriate treatment has commenced. Students should have this covered if returning to
school.

Scabies...Exclude from school until the day after treatment has commenced. Family contacts will probably be
infested and should be treaded.
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Glandular Fever...Exclude until child is well.

Herpes Simplex (Cold Sores)...Young children unable to comply with good oral hygiene practices should be excluded
while lesions are uncovered or weeping. Lesions should be covered by a dressing, where possible.

Diarrhoea... Exclude from school for 24 hours after diarrhoea as ceased.

Head Lice

This is an ongoing community health problem. Parents are responsible for checking their child/children’s hair every
week. It is advisable for this check to be done each Friday so any lice can be treated over the weekend. Regular
checks of children’s hair should be maintained when necessary. If a child is found to have lice or live nits parents will
be contacted to discuss treatment. When a child has not been treated parents will be required to collect their child
and complete a recommended treatment before returning them to school.

The Principal has the discretion to authorise inspection of children’s hair if deemed to be at risk of head lice. If head
lice is located, parents/caregivers of the class involved will be notified.

School Nurse

The Community Nurse (School Health) visits the school each year to carry out screenings of students as recommended
by the Department of Health. The children screened are those in Pre-Primary. This is a mandated developmental
Health Assessment including vision and hearing tests. Those Year 1 students who were not screened in Pre-Primary
are offered the opportunity to have this assessment also.

Immunisation

Year 8 & 9 students will be immunised for HPV and chicken pox and (Tetanus, Diphtheria and Pertussis (Whooping
Cough) booster at the school. Consent cards are sent home and need to be returned to the school as soon as possible.
Parents will be sent consent forms for all screenings to be done.

*COVID — Any other immunisation program will be in consultation with parents/caregivers and the Health Department
of Western Australia.

Sun Policy

A “no hat, no play” policy is in place. This means that unless your child has a sun hat, he or she will not be permitted
to play outside. All secondary students not wearing hats at recess or lunch are required to remain in the undercover
area. All primary students may remain in the undercover area or the verandah of the Art room.

RDHS is a Sunsmart school, and as such, primary students are required to wear school bucket hats, and secondary
school caps.

Crunch and Sip Policy

Ensuring that your child has the energy to successfully navigate the school day, we ask that you provide a well-
balanced recess and lunch.

Please try not to give your child a large serving of food for lunch. It is very difficult for a child to eat a large roll and get
the time to play with their friends. If they have fruit and vegetables for CRUNCH AND SIP they will have access to food
all day.

Ravensthorpe District High School is a registered CRUNCH AND SIP school, therefore, the students have the
opportunity to eat fruit (or salad vegetables) and drink water throughout the day. Please support this by providing
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healthy food choices for recess snacks and lunches. Please provide your child with a drink bottle for in class
consumption of water.

Please label all lunch boxes and drink bottles clearly with your child's name and year level.
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